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Instructions for Completing an Application
for a
Certified Local Government Grant

HAVE YOU

+ Reviewed Guidelines for Applicants to be sure that your organization is eligible to apply for
funding from the Pennsylvania Historical and Museum Commission?

General Instructions

Before completing the Certified Local Government Grant application, please read the application
instructions with care. The sections introduced by Roman numerals in the application instructions
correspond to the sections introduced by Roman numerals in the Certified Local Government
Grant application.

+ Provide all information on the application form. DO NOT use additional pages.

+ Use only 10- or 12-point type size on your application.

+ Follow the instructions, answer all questions, be accurate and check your math, spelling
and grammar.

+ One application form must be submitted. No copies are required.

The first step in filling out an application for a Certified Local Government Grant is to enter your
Federal Identification Number in the space provided at the top of the first page.

I. Applicant
Name of Local Government

This is the name of the municipality whose Federal Identification Number is used at the top of
the application.

Contact Person

This should be the individual most knowledgeable about the application and available for
guestions and discussions about the grant.

Grant Requested

This is the total amount of federal money being requested from the Pennsylvania Historical and
Museum Commission.

Matching Funds

Match may be cash, in-kind contributions or a combination of the two. Total all matching funds
and enter that amount in the space provided. Cash match means new dollars for the project.



Total Project Cost

This is the sum total of Grant Requested and Matching Funds.

II. Project Summary

Summarize concisely the project for which you are requesting funds.This is essentially an
abstract and will be used by Commissioners, members of the General Assembly and in your
Grant Agreement should you receive an award. Use only the space provided.

I1l. Local Government Information

You must answer all questions. Enter NA for those questions that are not applicable.

County

Enter the name of the county where the Certified Local Government is located.

State Senate, State Representative and Congressional District Numbers

This information may be obtained from your county courthouse or from the League of Women
Voters in your area. Please be accurate as the Pennsylvania Historical and Museum Commission
will notify your representatives in the event of an award.

IV. Grant Category

Check the grant category that best describes the type of work for which you are requesting funds:

o Staffing
O Training

Pooling and Third Party Administration is listed as a grant category in this application. Pooling
and Third Party Administration is discussed briefly in the Guidelines for Applicants and involves
collaborative grants and grants administered by a commercial firm, a nonprofit entity, an
educational institution, etc. on behalf of the Certified Local Government. You should check this
category if you are working with the Certified Local Government Grant Administrator or Manager
on this type of application.

V. Project Description

This section is the most important section of the grant application. It is the section to which grant
reviewers pay most attention. It is the applicant’s only opportunity to convince reviewers of the
merit of the proposed project. Using only the space provided, address each of the following points
clearly and in as much detail as possible.

Introduction

+ Briefly describe the goals and objectives of the local government’s existing historic



preservation program. Attach a list of names, addresses and telephone numbers for members
of the Board of Historical Architectural Review.

Project Statement and Needs Assessment

+ Based on the goals and objectives of the local gov-ernment’s preservation program,
specifically describe what problem the proposed project will solve or what need it will meet.
Provide supporting and/or statistical evidence or statements by authorities if available and
relevant.

Project Objectives

+ Describe clear, measurable objectives that are attainable within the funding period. Describe
their impact and expected tangible results. Indicate when objectives will be accomplished
and who will benefit.

Specific Project Discussion

+ Clearly describe the activities to be conducted to achieve the desired objectives. State
the reason for the selection of activities. Present a reasonable scope of activities that can be
conducted within the time frame and resources of the program.

+ For staffing projects, clearly describe the anticipated benefits to the public.
+ List all work products that will be submitted to the Pennsylvania Historical and Museum
Commission.

Workplan/Timetable

+ Provide an accurate and detailed schedule of activities and when specific work products
will be submitted to the Pennsylvania Historical and Museum Commission. Applicant must
allow time for review of draft work products by the Pennsylvania Historical and Museum
Commission. Schedules must also include Monthly Status Reports due the fifth of each
month. The schedule will become part of the Grant Agreement should you receive an
award. Refer back to Guidelines for Applicants “Grant Period and Implementation
Timetable” if necessary.

Qualifications of Key Personnel/Consultants

+ Identify principal project personnel and qualifications. Attach résumés.

+ If you are subcontracting for consultant services, explain the role of the consultants,
gualifications that are required and how they will be selected. There must be an open competitive
selection process for hiring consultants.

Public/Community Benefit

+ Describe the anticipated benefits of this funding to the Certified Local Government and to
the general public.

VI. Project Budget

While the Pennsylvania Historical and Museum Commission recognizes that proposed



budgets are estimates, these projections should be as accurate as possible since project
costs and budgets are carefully reviewed during the evaluation process.

Provide a detailed proposed budget by the “Categories of Expenditures” indicated on the
application form. The following types of detail must be included.

+ Personnel. List by title or by position each

2 employee/volunteer who will be contributing time to the project. Please see the next selection
for discussion on volunteer services. Note rate of pay per hour, number of hours and total dollar
amount. Time must be documented by time sheets or payroll records. General supervision not
directly related to the project is not allowable as time contributed to the project. Only 15 percent of
personnel time may be administrative.

+ Fringe Benefits. List fringe benefit rate and total dollar amount for all employees charged
to the project, if applicable. Fringe benefits include medical insurance, unemployment, paid leave,
retirement, etc.

+ Consultant Fees. Consultants may not be pre-selected by the applicant because federal
regulations require an open selection process. The applicant should list by function (e.qg., historic
architect, preservation specialist, historian, designer, etc.) any contractors who will be associated
with the project. Show the estimated total amount of money you plan to budget for each
consultant.

+ Travel. The mileage rate charged to the project should be the applicant’s usual rate but
may not exceed the current state rate of 44.5 cents per mile (subject to change.) Indicate the total
number of miles, cost per mile and total estimated cost for travel. Tolls and parking if necessary
to the project and documented by receipts are allowable costs and may be inserted on the
second line under travel on the application form.

+ Supplies. List major items or categories (e.g., office supplies, film, maps, etc.) and cost
per category.
+ Equipment. List use or purchase of equipment. Include rental costs if applicable. Any

article with a unit cost of $5,000 or more requires prior written approval from the Pennsylvania
Historical and Museum Commission. Attach a letter from the Commission approving purchase of
equipment, if applicable.

+ Indirect Costs. Indirect costs may not be included unless the applicant has a federally
approved rate. Written supporting documentation must be included with the application.
+ Other. List other costs necessary to the project. Any items under this category must be

described. No project funds can be used to pay the salary, travel or other expenses of any
grantee, personnel or agent acting for the grantee to engage in any activity designed to influence
legislation or appropriations pending before the United States Congress or the Pennsylvania
General Assembly.

VII. Matching Share

The matching share information must show the donor (e.g., City of Reading), source of the match
(e.g., Community Development Block Grant Funds) and the amount. The match amount should at
least equal to 50 percent of the total project cost. Match must be described precisely.

The values of donated services, equipment and material are allowable costs when these
expenses are identified in project records as not having been donated by the federal government,
not having been purchased with federal funds and not having been included as donations
comprising all or part of the share under any other federally assisted project.

+ Cash. Cash equals new dollars brought to the project. Cash matches are encouraged
and will be considered favorably in the review process. Identify the amount of cash used to match
the grant and the source (e.g., Community Development Block Grant, municipal general revenue



or foundation funds). Note: Federal grant funds are not allowable as match with the exception of
Community Development Block Grant funds.

+ Donated Employee Services. Existing staff salaries and benefits are considered in-kind,
not cash, contributions. Identify the dollar value of paid employee services being donated to the
project. All personnel expenses claimed as non-federal matching share must be substantiated by
time sheets or records that are signed by both the employee and his/her supervisor. Such records
must show the actual hours worked and the rate of pay. Specific work duties for each employee
must be documented.

+ Volunteer Services. A volunteer’s time should be valued at the minimum wage unless a
higher rate is documented and is approved in writing by the Pennsylvania Historical and Museum
Commission. All volunteer services must be substantiated by time sheets that are signed by both
the volunteer and his/her supervisor. Such records must show the actual hours worked, the rate
of pay and the specific duties performed. The records should also indicate the basis for
determining the rate of the volunteer’s contribution and such documentation must be available for
audit. A written justification of volunteer rates must accompany the grant application. Volunteer
work performed by full-time applicant staff members within the scope of hormal responsibilities of
their position in excess of their working hours is not allowable as matching share.

+ Donated Materials and Property. Values assigned to donated material may not exceed current
market values at the time the donation is assigned to the project. Similarly, the value of loaned
equipment and donated office space may not exceed fair market rental value. Grant recipients
must maintain documentation of their reasoning for determining current market values.
Grantees must also maintain records to support their reimbursement claims as to the actual
use of donated equipment (e.g., number of hours, miles or other measurement factor and
records showing the age of the equipment and the source of acquisition).

Please refer any questions you may have on matching share requirements to the appropriate
grant administrator or grant manager before submitting the application. Applications which do not
provide clear and accurate information on matching share will be considered incomplete and will
not be reviewed.

VIIl. Checklist

A checklist for submission is part of the application. Please use it to make sure that the
application is complete.

IX. Assurance of Compliance and Certification

The “Assurance of Compliance and Certification” form must be signed by an individual in the
organization who has the legal authority to bind that organization to a contract should the
applicant receive funding.

X. Certifications Regarding Debarment,Suspension and Other
Responsibility Matters

The “Certifications Regarding Debarment, Suspension and Other Responsibility Matters, Drug-
Free Workplace Requirements and Lobbying” form must be signed by an individual in the
organization who has the legal authority to bind that organization to a contract should the appli-
cant receive funding.



XI. Assurances Non-Construction Programs

The “Assurances Non-Construction Programs” form must be signed by an individual in the
organization who has the legal authority to bind that organization to a contract should the
applicant receive funding.

REQUIRED ATTACHMENTS

Include the following required attachments:

+ Names, addresses and telephone numbers of the members of the Board of Historical
Architectural Review;

+ Résumés and/or job descriptions for key project personnel and consultants;

+ Letter from the Commission’s Bureau for Historic Preservation approving purchase of
equipment with a unit cost of $5,000 or more;

+ Written documentation for federally approved indirect cost rate;

Written justification of volunteer rates;

A completed “Assurance of Compliance and Certification” Form;
A completed “Certifications Regarding Debarment,...” Form; and
A completed “Assurances Non-Construction Programs” Form.

+ + + +

ASSEMBLING THE APPLICATION

Applications must be typed. DO NOT use plastic covers, binders or folders. DO NOT staple the
application. DO clip the application and attachments together at the top left corner

Arrange the application and attachments in the following manner:

Cover Letter

Completed Application Form

Résumés and/or Job Descriptions

Letter Approving Purchase of Equipment (if applicable)

Written Documentation for Indirect Cost Rate (if applicable)
Written Justification of Volunteer Rates (if applicable)

Signed Forms IX, X and XI

List of members of the Board of Historical Architectural Review

CERTIFIED LOCAL GOVERNMENT GRANT PROGRAM
CERTIFIED LOCAL GOVERNMENT GRANT APPLICATION

+ + + + 4+ + + +

Application Number (PHMC Use Only)

Federal Identification Number

I. APPLICANT (Please carefully review the “Application
Instructions” before beginning work.)

A. Name of Local Government

Address

PA

City Zip Code

C. Chief Executive Officer



Name Title

D. Contact Person for
Grant

E. Telephone Number for Contact Person

F. Grant Amount Requested $

G. Matching Funds $

H. Total Project Cost $

PROJECT SUMMARY (Use only the space provided.)

LOCAL GOVERNMENT INFORMATION (Answer all questions.
Enter NA for those questions that are not applicable.)

A. Telecommunications Information

1. 1. Telephone Number (Public)
2. 2. Fax Number
3. 3. E-Mail Address
4, 4. Website
B. Locational
1. 1. County
2. 2. Senate District Number (Pennsylvania General Assembly)
3. 3. Representative District Number(Pennsylvania General
Assembly)
4. 4. Federal Congressional District Number
C. General
1. 1. Population of Municipality
2. 2. Size of Municipality (Square Miles)

.a. Month Fiscal Year Begins

D. Financial

1. Current Fiscal Year




0.b. Month Fiscal Year Ends

L.IV. GRANT CATEGORY

0.A. Staffing and Training
0.B. Pooling and Third Party Administration

[1.V. PROJECT DESCRIPTION (Use only the space provided.)

0.A. Introduction (Goals and Objectives)

[.V. PROJECT DESCRIPTION (Continued)

0.B. Applicants for Certified Local Government Grants must address the following in the order
specified and in the space provided: Project Statement and Needs Assessment; Project
Objectives; Specific Project Discussion; Workplan/Timetable; Qualifications of Key
Personnel/Consultants; and Public/Community Benefit. Use these headings in the text.

[1.V. PROJECT DESCRIPTION (Continued)

VI. PROJECT BUDGET (Use only the space provided.)
Categories of Subtotals Totals Expenditures

A. Personnel (List each position.)

$
Position Rate/Hr. Hours
$
$
$
$ $
B. Fringe Benefits % $

C. Consultant Fees (Consultants may not be pre-selected. List types anticipated and

amount budgeted for each.)




$

D. Travel (Estimated number of miles. Cost per mile not to exceed 31 cents.)

$ No. Miles Rate/Mile

$

Tolls/Parking
$ $ Other

E. Supplies (Itemize major categories.)

$ $ F Equipment

(Itemize major items, noting if price is for rental or purchase.)

$
G. Indirect Costs %

H. Other $

Grand Total All Costs

VIl. MATCHING SHARE (Itemize and indicate rate at which



donated labor, materials or space will be charged.)
Donor/Source Amount

A. Cash $

B. Donated Labor $

C. Volunteer Services* $

D. Donated Materials $

E. Donated Space $

F. Indirect Costs $

Total Amount of Match $

*  Applicants must itemize and indicate rate at which any volunteer services will be
charged. Volunteer rates cannot exceed the rate at which the Commonwealth pays its
employees for equivalent work.

Position Rate/Hr. Hours

Total Volunteer Services $

VIIl. CHECKLIST

To assure that your grant proposal is complete, check off and assemble these materials in the
order indicated. Only one copy is required. Do not use plastic covers, binders, folders or staples.
Clip the attachments together at the top left corner.

0 Completed copy of application



O Federal Identification Number

0 Names, addresses and telephone numbers of Historic Architectural Review Board
Members

0 Résumés and/or job descriptions for key project personnel and consultants

O Letter from the Bureau for Historic Preservation approving purchase of equipment with a
unit cost of $5,000 or more, if applicable

O Written documentation for federally approved indirect cost rate, if applicable

O Justification for volunteer rates, if applicable

0 Required signature for Assurance of Compliance with the U.S. Department of the Interior

Regulations under
Title VI of the Civil Rights Act of 1964

0 Required signature for Certification Regarding Debarment, Suspension, Ineligibility
and Voluntary Exclusion Form

O Required signature for Assurances Non-Construction Programs Form



Assurance of Compliance and Certification

{1 signature i5 requiced. This most be the signate of a dndividual in the ergenizution that has lepgal aothority
tix bind thar orpanizarkon to a contrace should the applicant receive fundiog.

Arsurance of Compliance with the Uniled Srares Depattiners of the Inerior Begulaiens Undar Titke VI ol the Crvil
Righis Actof "34d

(hereiwafier called the “Applicant™ hereby agrees that s wall
comply with T tle Y1 of the Civil Bighes Actof 1964 (P L. 883338 and 211 requirernents nnpased by or pursuant
the Deparument of 1he Inerior Regotation £43 CTR 17} dsseed pursuant 1o thal title, 10 the end that, in accordance
with Tatle %71 of that Act and the Fepularion, nn persen in the United States shall, on the groonds of rage colar, nz
natianal adgir he excluded from particigation m, be demed (he benefees of, or be atherwase suljected 10
diseriminalionunder any program of activiy for sehich the A pplicam-Reripient receives financial assistance from
the Pennsytvarda Istocicel and Mescum Cnmmission. The Applicam-Recipient herehy gives assurance dat it will
irnmiedistely teke any measuras to elfeciuatd this agrre My,

li any ceal prozerty or siructie thereon is provided or is improved with she aid of federal financial zssistance
exlended o the Applicant-Recipiznt by (he Penpaylvania Bistorieal and pdusesm Commissacen, 1his assuranee
ubligates the Applicani-Recipient, or in the cass wf transfer of such pooperty, and ransferee foc the peoed duning
which the real property or siruciere is used tor a purpose, involving the provizion of similar secvices or bene fes. [7
any personal property s so provided, this assurance abligates the Applicant- Eecipient (or the period during which
the federal Bimaneinl assictance i retmacledd tnoae by 1he Paorsylvaeia Hinmaacnl and Mozeom Commizsaon

This assurance &5 given in consideration Gf and for the perpose of nbtaining any and all federal grants, Ioans,
conlracts, prapsty diccounts or other fedecal Bmancial assidance extended afier tha g hersof 0 the Applican-
Kecipient by the Pennsylvania Historizal nd Museum Comrassion, including inslullment payments after such dule
on account of atangements for fedzral financial assigrance which were apperved bebore such dare. The Applicanl-
Fecipienl recopnices 2nd agreess that such lederal financial assistanoe will be extesded i reliavez on the
repeesentations and agreements made i This assurance, and thal the United States shall reszrve Lhe right to seck
judicial esfrecement of this assorunce. This assurars i§ binding oo [he Applican]-Recipienl, s suooessors,
transferees. and agsigiees, and the person or persons whees signatuce appear below are duthorized wsige tis

assurance om behull of 1the Applicans-Recipient.

Marne and Title of [ndividoal with the Legal Avthnaity to Signature
Bind Crganizauuion teea Cootrace

Applisant's Maling Address

Daiz



.S, Departmeant of the intarior

Certifications Fegarding Debarmant, Suspension and
Other Respansihility Matters, Drug-Free Workplace
Reguirements and Lebbying

Persens signing nis iom snguld refer o e regulations Certification Regarding Deparment, Sustension, Ineligibiley
ralerenced bakis' for compete netructions: gnd Volmtgny Exdusion - Lowser Tier Covered Transasbans -
Cenification Regarring Dabarment. Suspension, and Otmes (See Appendis B of Sutpart D of 43 CFF Par 12.)
Fespansibiity Makers - Mrimary Svared Trenasstians - The Cartification Regemding Crugd e Warkplace Reguiremments -
prospacivae prima~y partlcipant further agress by Altermale | (Grani=as Other Than ndividualsh and Afternate
submitiing this proposd! 1hat it wlli intlude the Clauss I, {Grantees Whe are Incividuals) - (Sea Appendix C cf
titled, "Certification Regarding Debatment, Suspensian, Subpart D of 43 CFR Part 12)

Ingliglbllity and Valuntary Exelusion - Lower Tier
Caverdd Transaclion,” provided by the departmani or
agency sntaring e this covered transaclion, witheu!
modification, in all lower tier coverad rangactions and In
alt solickations for tower tier eowered transactiong, See
below for lanouaga ic ba used of use this fam far
certification and sign. (See Appendix & of Schaant Dol 43
CFR Part 12}

Lignatura on this form povides for comp iancs with
cerificabon requirarents unper 42 CFR Jers 12 and 13,
The certfications shal® be tregted a9 @ material
represanlation of fact epon which rel@ance will e placed
when the Departnent of the Inlengr Qetemmines to award the
covergd ransacion, granl, cooperalive ggreement ar lgan,

PART A Cartificaton Regardlng Debarmant, Syspenson, and Cther Rasponsibllity Maters -
Primary Covared Transatlions

CHELK IF TRILZ CERTISICATION IS FOR &4 FRIMARY COWVERED TRANSASTION AN [F APPLICAEIE
11} The omspecirve pnmary participan: ceriries &0 ke best of it krowledge and belied, that it and #s principals:

(al A ngt presently cebared, sespended, propased 1o debarmment, deelared imgdigible. or voluptanly exeludes by 2oy
Federal cepaument ar agency;

(bl Have ratwithir. & three-year perac preceding thes proposal been conviczed of or had a cwvil judgment rendered against
thern for epmmzssicn of fracd ar 2 cnminal cflense in zocoreciion wetn ghineng, aoemphing to abtan_ ar perfgrmhing 3
Cwbas (Fedezal, Swse o callk tansacticn oF Conizacs unger 3 ouohs ransachon! walabon of Federal o2 Stare aattius
2Lalates pr commussen 2t embelzlemen:, thel, tergery. anbety. fatsificalon or destruttion & records, masng dalse
slaiemeris, or neCawing siclan propertr;

0eh AR AR et sently nditled Moo of glheraas g Zhemindlly or wlly dharged by 3 guvemmental entty (Federal. Siale o 1agal|
Wwilh ¢ammiss an o' any cl he avenses erumeraled o paragraph (k) af s cerfizauan; and

I'r:;| Hauva A wirfan 3 1H|'EIF|I-:,|'F_|I ar r_'\-nr:."u'_" nfﬂl‘ﬂ-!‘il."ig fh-c Bﬂ:lll.'arlﬂrl.lﬂﬂ:l naca’ had ona Or mora rl'l_lt“h"_" hEs- FaT e T ulp sk iFEII'_'iF_I ral,
Stang o local) temminaled gr cavse or cefaall.

L% ]

Vnerg [he prasaeclva grimarry Earicipans 1s wnable e ceqdy to any of the siglemenis in this cedificadion, such prospeciiee
ar.sicarl shal aitach an explanaticn ko this proposal.

-

FART B: Centificalion Regaroing Dabarment, Suspansion, ke lgitlity and Vaoluntary Exelusion -
Lawer Taitrd Coowermd Trarms acn ot

CAECH__IF THIG CERTIFICATION 5 FSR 4 LOWER TIER COVERED TEAMEACTICN AND IS5 AP ICAGLE .

(1] Tha prasoeshed lower ber tarticoant cenifies. by sudmrssar of this proposal, that agithar d nor (ls princpals is prasently
deddmes. suspetded preposed far tebamment, dezared ineligible or wolentariby sxcluded fam parliciparion in ihis @nsacicn
0w gny Federa: depariment or agency.

[3) Whare the prostectve [ower ties paicipant is urable to ceri'y 1o any of the statements in thes cefification, suen prasaechve

paaeioant skall atizch an axplanation 1o this propoeal.
[P TRl

ENLERE

[Thus Fgarres rppin gy [ {193, D100,



PART : Cerithcstion Regarding Drurp-Frea Workpiace Raguiremernts

LRESK,_IF THIS CERTIFICATION 'L FOR A APPLEanT WHO LS MOT an inOMWIoLa

Allamata . {Granezs Cthar Than indoyidraks]

A, The gzantes certfies 1hatl i wild or continuee e provice 3 drug-ffee workplacs by:

(=)

{&)

fo

(dj

]|

ifh

131

Purbl=hing a sigtement notifying empleyees that the wnlawdil manefagiere, distribetion, dispensing, pessession, or us
of a cortratied substance is prohibded in the grantee's worsplace and specifying the gcticns thgt will he taken agaic:
employess for wiigtnon of such pronibstior;

Establishirg an organg drug-fres awanreness HEagran 1o infom emplovees abouk—

{1} Thadangers of drug abuse in the warkplace:

(2} Thepranies's palicy of maintaining a drug-tres workplace:

(3] Any available drug counseling, rehabilitatron, and employee assistance pmgrams; and

(4] The penalties that may e tmposed upan employees far drig abuze wiolations secomng 0 e wockpraca;

Making it & reguinement 1hal each employes to b2 engaged in iha peformmanca aof tha grant e given 8 copy of i
gtgtemenl required by paragraph (aj;

Motfying :ie empiayves i the i@ lamant reauertd Dy paragrach (a) thal, as a condition of emaployment under the gran

ire emalayee will —
{1} &pde by the terms of the stalemen; and
42|  Meatitg the @mpigyer o wabifg af s of ner conwiction far g wealation of & cramenal drug stalde occumng in

wor-plade mo later thar Bye Salencar days aMter such convichinn;

Motfying the ggensy in writiag, withun ten calendar days after receiving nodice ungder subparag:ap (S)2 b farm &n
employes oF othermse recewing astual motice of such conviction  Employers of canvicted empoyecs emust provids
nibine, meladeny psiRon be G tetry goan; officer oo wnass graat dolvty e conwttad 2oplyds mas e kniy, uilea
e Federal agemay has designated 3 canra! ponl for he rpeept of 3uch aotices. Malice shall include 1he identficatiol
rumberss) of each afected gram;

Takirg] &ne af the falowang actions. within 20 falendar aays of receiving nolkoe undar suhparagraph (2112}, with respec

to any erployes who i% so convicted —

[11 Taking aspropnate personnel getion Bgains: such an empigyed, op 1@ ang inglaging terminacion, consigient wit]
the recuirements ol the Renabditatian Act af 1973 a5 amenced: or

(21 Rejunag sush ermnpoyes B panlicieate sausfacsonty in 3 dnna abuse assrstance or rehabdlitation program approwes
{or sa¢h purposas by a Cederal, Siate or acal bealth, law enforcemand, or ather 2pprapriale agency;

Making o gacd faek ¢fon [ sonbnue B madiaon 3 dneddres workplace 1tmeugh implemerlatior af paragraphs (a) ()
IZ1. ¢4, 1e) anc (.

g Tne granes may NSEM N the scace prevides Belows the suels beothe pedarmmance ol werk 2ane 0 sanneckan with she  spacifi

grant

Alace o' ferfarmmance (Sree! aodress, Cfy, Counly, 1318, 20 eade)

etk A harg are workplaces on file that are noldentifiag here.

FART O Cerificalan Rega-cirg Dog-Free YWaorkplace Segquirements

CREZK __IF THIS CERTIFIZATION |5 FOR AR APPLICANT WHEO IS am MO IDLAL,

allermate |, (Grartees Who Are Ingraduals)

a)

1E]

T he gramige cenfies IMa). as a conditen of ihe grand, ha or she will nol engage in the unlawfal manofadiure, distribruan
Jisperising. possess5.on, of Lse of 3 contrailed substance in condyching ny activiry woth the grant

It corvaiezed 0t & remina! dngg effease resieling fmm s walakan acesiring doeine the condoee of any gQrani artivity, he o
sne wall rezars te conwictian, /1 witing, withic L0 calendar ¢ays of the 2anwiction, b3 the geant afficer or cther designes
unless the Fedaral agency designates a central parns far the receipl of 2uch nolces. When nouce is mada b 3ues ¢

censral pmnt. Jl snak nsluce the denbficarar number's] ol each ateciec arant.
Bi-TD RO



FART E: Cortificai on Regarding Lebbying
Cortificaticn for Contracts, Gratts, Loans, and Coorecatlve Agreemants

CHECK__IF CEPTIFICATION 13 FOR THE AWARE: OF ANY OF THE FOLLOWING AND
THE AMOUNT EXCEETHE § 100 000 4 FEQERAL GRANT 38 CODPERATIVE ASRECMENT,
SUBCONTRATT, DR FUBGRANT UNDER THE GRANT 0F CODPERATIVE AGREEMENT.

CHECH_ IF CERTIFICATION IS FOR THE AMWaRD OF A FEDERAL
LO&N EXCEECNNG THE AMDUNT OF 5150000, QF 4 SUAGRANT OR
SUACONTARACT EXCECCIMS TTO0.0600, LIWDES THE L CAM.

Tha v derEigrned arlifias, to *ha bast af his or her kndwdedge and balial, that;

(1) NG Federat apprpriated funds have been paid or will ba paid by ar on behalf of the undersiphed, 16 any person bor influencing
or attempling to influence an officer ar employvee of an agency, a Member of Congress. and officer o emplovee of Congress, or
an employee of a Member of Corgrass in conneclion with the awarding af eny Federgl contrasi, the making of any Federal grant,
the making ¢f any Federal kpan, e enlerng inlo of any cocpe@tive egreement. and the exlerson, conbnualton, renewal,
amendmen;:. or modficalion of any Feceral contract, grenl. Inan, or copperglive agreemen:.

{2) 1 any tunds cther than Faderal aparepnated fonds bave een paid orwill be paid to any pargon for mfluessing o Alempling
o irfluence an officer ar emploves of any agency, a Member of Congress, an officer or employee of Congress, or an emptoyes of
a Member af Congress in conneslion wib this Fedesal contract, g=anl, Ican, ar cooperative agreemens ike undersigned snzll
compete and submi Standard Fem-LEL, "Cisclosure Form ta Repsd Lobbying,” in accordance witk ds ingructions.

(3} The undeszignec shall require that the language of his certiization be ingluded in the award decurnents for all surhawards a*
ali tiers {inglydmng scboortracis, swbgrants, ane contracts under grants, Kans. and ceoparatve agreemenist and that all

subreciprents shal cerlfy accord:ingly.

Thig cerification rs 2 maenal represenisahian ol fac! udon which relanse was piaced wnen this fransaction was made or anlere:d
itk Suhmissan of tis cerdficalon iz 8 prerequisie Far making & entenng inte this ransaction imposed by Seclion 1352, title 31,
LS Tode. Any person whe ‘ans ta Al the required ceftficalon shallbe subeect to a civil nenatty of nol less thaa 510,000 and ot
mare than & 100,000 For aach such failure.

Ao e auihcnres cervhorg clfc.al. Lneraby certify 1530 the aoove spacified cenricaticns are trme.

SIGNATURE OF AUTHECRIZZD TERTIFVING D iCHAL

TTFED MaME AND TITLE

od-P210
Juns 1712

[Trrm lorm replaces O--LET3, [4-19%4,
Cu.1954. [W-17%4 and [-1961)



JME Apcroval Mo L

ASSURANCES - NON-CONSTRUCTION PROGRAMS

Fublic reporting burden for this colecion ol rtomator s esumated 10 averege 15 minubes pes respanse. nclugn; e far e
INSITUCHONS, S23rChing exENng cate Sources, Qamenrg And MANLAreg tne 0ata needed, and completing and reviewir g the Lalla:
] iatgy - A ELTIN -EIEHE-' CoT MEemnts rf_';.ﬂ.rlj:-ng the burden eshmate ar #ny atkr i B v of thiz callesnon o Inrarengtign, nglulng saggesl-
reducing this Burgen 16 the SHice ot Management enc Sudgel, Fapenark Ascusion Project 103456-00401. Washirgror 00 20503,

PLEASE QO NOT RETURN YOUR COMPLETED FORKN TQ THE OFFICE OF MANAGEMEMNT AND BUDG
SEND IT TO THE ADDRESES PAQYIDED BY THE SPONSDORING AGENCY.

NOTE: Cenan at these assutances may rol be adphoable o your project or pragramr. il voo hawd oues| ons please cond
AWAMAIN] agengy, Furmer certain Federal awarding agencies may require applicems to certity ta acdinona assJrarcec.

AZ e duly AUthSn2ed réoresentative 8 e apphcars. | oerhily [hat tha applicant:

LY

L}

h

iz the ~pse wou will be notdied.

Has the Iegal sutmanty 1c apply tor aderd: asdistence
and the insttubioral. managenal and fir2ncial cepahbilicy
(rscruarrg furds suticient 1c pay the non-Feoeral snare
0f pr2jest £Ogk) 0 eneure Proper planring manaoersent
and cammpiehgn o' the proes descrbed oo b
Apahcaten

vl e shd Seeanditg Saencg the Cornparcdler Séenoral
al tne Jnee Siates and, A approprae, fhe State,
Erapgh afe aglngeled rgédresontatve, ALCHss IC anc
e ngrr W exatng all records, books. papers or
aicumets reddied woshe award: and will es1ablizh a
Frapsr hzoauning sesiern n aséordance wah genarally
acegnrg] aceiunirg 51Andards or agency diractives.,

Wil pstabish saleouarcs & prok oit employees tom
usirg rer positicoE lor 8 EUEosE 1hal conslitutes or
F'CSEnE the apoRarance OF pErSCoNa. OF ordanizasiaral
corilict 2¥ nterezt ar perzonal ga-.

Will imitigte ard complede fhe work withir tne aopl-cabie
I—¢ lkane a4er regeipt &' aporceal of the awars ng
LNy

Will zorrpay watk the nte-govarnmesial Personrs! A2 or
T e LL5.2. BLaTEL-AYED, =lawrg o prescnbed
siandarcs o ment systems ‘2 grograme junded unage
ons 2 |e 18 s@Etuies or rEgoidicts Specined ¢
Apoerdm & o DR s Slandaras tar & Mett Eenten al
Ferscnesl Ac=imzranon (5 C F 2 305 Suopan &

will amety wal el Fecera slalcles  raibng
Aar maEarrnndbdre These nglyde bot are ral Ades b
v Tile W gt the Gl Figris Azl of "864 /F . BA8.352,
wrhth pzahias duscomesaticr on the Eass o rage. colae
S Sl prqie, 4 “Hle ¥ gl the Educazic-
Lrwramerls 2l 1375, as amerded (23 15 0. 4576HI-
168, ard 1285 166E;, whick prerfrs discnmination on
sho Bivses of sax; 101 Secfion 504 of ihe Rehabiitaban

Previaus Editign ieakbs

Auhorized for Locel Reproduction

Act of 1973, az amerdec (25 LEC E79d
prohibits igznminguen gn he bass of handcao
tre Age Dngcnrimdhion Aol of 1575 as amenns
U.E.C. 5661015307 whur prohbits cigerrer
an e pass of age: |e1 the Dirog ADwse DG
Treatment Aes ol 1972 (PL O2-£551. d% amo
r2laning o nordiscnminafon ono che ba s o
Anuge. (I the Comprehancese & cahg Abues
Alcphousem Pravention, Treetmens ami Aehatul
&2 ol *RA0 (PL. St-8%6], e arerdrd. relgi
mangescrimiration on the basis 3 awgho. abw
Axmholsm: [g) §E523 and 527 ol e Puohe |
Sunnce &t 0F 1912 (42 U.S.D, 55290 -3 ard 2
31, @5 amerdeq, relatng ta canndesnahsy ¢foal
ard drug abuse peOer! resards, th Titie S
vl Higl‘ﬁs Aot al 'OBE 14T ST SEEE01 ¢ sac
gmergdec, relaling ta noneesenmrahar o the
raria or 1-"|ar'cmg ol higay ng o ool any
nendizcnminalion prawisinr g e the soecihic stat
under wriCh apEnzzian 9 Secergl 3ssIsiance 15
made: and e ke regwcerren:s ot gRv
Nz discnminalon SlAdldlsn s WD~ Mgy HCDyY I
apolcatbion

Will compiy o han areade comped wil
recJdirements .o T dles @oprs 1o the Ur
Relocaucr ARazianc: ood Sea Pooerh Acou
Polowes ser o 1375 (P L O1-04F8  wagr prowir
1ar and &jutatie Peatme=| o' nDelscrs O Eolac
WRASE PapETy -5 acoaras 3z g oresdl; o Fecs
leQerdly- ihEs 5980 ETOQramE ~ CESE CROUTRMETI,
I gl darests I rea ErOREMy ACOUURT P L
aurppses  regacdless o' Feae'al pan s gsann
AUrEhases

Wall cempry. 3z appncat: o owarle proess ans o
Halch At 4h U5 D Be1305-1508 ara 7324,
wzh imil *he oaharal achuiles of emc.ayeas v
ONNCIES] BMPQYr et asineies 3re 'UrJ8c 0 b
in oar wiih Feferd lunds,

Slandgr; Foem 4248 (R
Erescrbed by OME Crrcul



4. Wi comply, €5 appicabe witt the proviseans of the Davs- 12, Will comply weir e Whld and Sezrie s
Basom asl (4D LS C $52764 1c 276:-T., 1he Copeland fe| 19460 (16 LLE2S 51277 el seq ) reldiod o oore
(40 LLEC, &276c and 18 UE.0 §AT4|. and the Corira:) compenerds ar peatnlaal componeris Ol tha n;
Work Hours and Salety Stardawd=z Ack (40 US.C. EH3ET- wild and SeEnit hvers svatem
323, regerang laoor stardarcs for feosrallv-assisted
eanstructkan SUBBCIEE MENTs. 13, Will assisl the awarding agendy in 3550105 TOMA
vl Sexion 106 ol the Maucnal Hizkane Preser
10, W enrmply, o gppheRkde, witn Bond insuranne pomhasa &l &f 1966, as amended (1B U.E.C §470 =D
reguirementd af Sechon 102(al o' ihe Flood Disaster Idenlhiaien anc protecion o hSEC prooenes
FPronectien &et ot <9%3 (PL. 23-2347 whicn raguires e Bronadologizal and Hisiono #pservatior.
recIments o & speeial iood hazasd area to partizipaie 4n the W7 NE U 5 G €5365a." et 5a0.1.
program and o purchasa lood insorance if the total cost o )
imsurakle constrechion ard acquusiticn ts 510,000 ar maor., 14 Whll camply wath .U 33-348 rega-ding the protec
human sub;ects INvgassd i1 research develcomarn
11, Will egmply with envirgtmemlal $1andards which may be relaled actirh2s supgoAgd by 1his award of 35558
preschped oursuard e the Pollceons: (3] nsticwon ef
#nwrgrmental gualty corteol fieasuras undar tha Mational 15 Wil eomply with 1he _abamatary Anima Wallare
Erwvronmnenta Policy A& o' 1982 (2L 911901 and 1065 (P.L. 80544 35 amended. 7 WS G S5
Exgculive Order JEC 1154, (b) ratification of wolating e | pertairang b ihe cara. handling, ard treatm
facilitez pursvant to 0 11730 o} protaction of wetanos warh: Dloedac anmmalz hed for research. 1eachi
pursuan! 1o BD 1193498, 441 evaluation of frood hazars m GRer achyilies supported by this awerd o assisar
llmocolgims o asmardance with =3 11%E6; [e)] aesararce of
proeect consimency wilk the aporowved State maragement 6 Wil comply wrtt the Lead-Basej Paint 2o
proqram deveaped urdar the Coastal fone Managemem Crayarion Act (43 U500 55880 e seq!
Aol of 1972 (16 150 SB145%1 &t seq. ¢ contormimg of probmits 1he usa of ead-based paim n corerw
Fadaral azhars 10 State Melgan Air) Implementation Pans rehabiliaticn ot resdaroe Brcures
under Lechor 176(¢1 ol the Clean s obBel of 1366, as
arerdec (42 LS C 55740 o sec ). (g proteciioe aof 17 WIL cauga 10 pe fedsmmes the stqared franc
vderground soeices ol drnking wates unde- the Safe comphanss Gudith r aceordance wik e Single
Dnrking “Watar Ac: of 1874, as amenoed (P.L. 93522 A2 amendments al “296 and OME Circular M., !
ard. {n] proectior o1 encangerec SoeCEs UNdEr ThE “hughls aF States. Local Govemments and boor
Er damgarec Species Act of =973, as amended |F.L. 9% Crgamitatcns .
205
18 Will comply wib all appucab.e reguiements oo all
Faoerat laws. axacuilve crdars, regqulatens, and m
QovEming this program
SISHATURE OF & JTHORIZED CERTIFYING COFFICIAL TITLE

AFPLICANT CRGANMZATION DATE SO02MITTLE

Siandard Form 4738 |Aaw. |



Processing Your Application

Criteria for Evaluation

Certified Local Government Grants are awarded on a competitive basis. Grant applications
will be reviewed using the following criteria:

0.+ Demonstrated ability of the applicant to successfully complete grant projects within a
given period;

0.+ Demonstrated ability of the applicant to meet all program requirements, particularly with
respect to matching funds and project timing;

0.+ Clear project description and clear project summary;

0.+ Clear, measurable and attainable project goals within the grant period;

0.+ Realistic budget with firm commitment for match (cash match especially important);

0.+ Clear tangible work products and detailed project schedule showing month-by-month
activities and work product submissions;

0.+ Extent to which the project increases the capability and effectiveness of the Certified
Local Government to address historic preservation needs;

0.+ Qualifications of project personnel and clear understanding of the type(s) of consultant(s)
required to undertake the project;

0.+ Degree to which the project involves ideas or methods which could serve as a model for
future projects in the community or state; and

0.+ Quality of the application in terms of adherence to format, completeness and accuracy.

Application Mailing Address

Application packages must be mailed. Hand-delivered applications will not be accepted.
Applications sent by mail must be postmarked by the appropriate application submission
deadline. Send applications to:

Pennsylvania Historical and Museum Commission

Bureau for Historic Preservation

Commonwealth Keystone Building, 2nd Floor

400 North Street Harrisburg, Pennsylvania 17120-0093

Attention: Stephanie Byrd

Application Mailing Standards
Applications must be postmarked by the Application Submission Deadline.

Applicants should retain acceptable proof of mailing such as a legible U.S. Postal Service dated
postmark, a legible receipt stamped by the U.S. Postal Service, or a legible dated shipping label,
invoice, or receipt from a commercial carrier. Private metered postmarks or private mail receipts
will not be accepted without a legible date stamped by the U.S. Postal Service. (NOTE: The U.S.
Postal Service does not always postmark a package when it receives it. Applicants should
specifically request and verify that the envelope has been properly date stamped.) First class,
certified or registered mail is recommended.

Late applications will be returned without being reviewed.

Notification of Award



All competitive grants are evaluated by peer review panels. Only eligible and complete
applications will be considered. Eligible applicants will receive notification of the status of their
request approximately four months (March, 2002) after the application submission deadline.



